CEFENSE WORK MEASUREMENT STANCARD TIME CATA
VERB/NCUN INOEX

OPERATION/ELFWENT DESCRIPTION ™Y ocCuP= CenSTOP PAGE
vaALUE ATION ELEMENT
ACTUATE >wlTCH : 22 203 BTYSAQL 1
ACTUATE SwITCH, WICRCFILM READEF 22 208 »ERSAOL 1s
ACTUATE 3SwITCHeSTOP PHCTO~COPIER COLD 1079 207 MRPSAOL 12
MACH INE )
ACOITION MACHINE wiTH TEN XEY ADDING OR TABLE 216 TCAMAXX '}
CALGULATOR MACHINE :
ACOIT ION MANUAL PER CIGITLAFTER FIGURES MAVE 28 209 BOGMAQL 1e
BEEN TRANSCR[BED FOR COMPUTATICN
ADJUST PLATEN CLUTCH 32 213 MOMCA 01 3
ACVANCE FILM TO DESIRED FRAME,PRINT.ETC. 750 2908 MEAMAQL 15

MICROFILM REAMCER MACKHINE.

ALIGN CAROS/PAPERS,S50 CARDS OR PAPERS ant2 78 209 B8PHCAOL 26
INCHES S ZE=APPROXIMATE AL IGNMENY LYING ON
FLAT SURFACE

ALIGN CAROS,CECK: INTO A PRECISE BLOCK ) 116 213 NKPOAOL at
ALIGN ODOCUMENTS BATCH CARCS/SHEETS(PAPERS) TABLE 208 TPHOA XX 30
ALIGN PAPER 1IN ROLLEE S=CCNTROL TAPE(]1BM L3 213 MONPAODY 38
ACCT G MACKINE)
ANNOTATE CARD AOQJLSTHMENTS FROM 1119 : 222 MLOCAVL as
SHIP MENT PLANNENG wWORKSHEET
ASIDE PINISHED PAPER . a3 209 eTYPAQ) i
ASSEMELE CARCS #MNC CECX 40 213 MCMIML S 33
ATTACH ACCO TYPE PASTEMNES VARTASLE 209 MPFFAXX 24
ATTACKF CL 1P SPRING TYPE BINOER TO PAPERS : Jo 209 MPFCAOL 23
.Aﬂ’ACN CUCUPMENT TC OATA CAGCS . : - . ¢392 222 MiD0AO) AS
ATTACK GEM OR [DEAL PAPER CL1P TO PA’!H.So 29 209 #MPFCAO2 23

CLIP UP TO 1=3/4 INCHES wiDE ANC 243/2
INCHES LONG

ATTACH GJMMED LABEL FLAT TYPE TO FOLCER, 144 209 “MICLAO2 17
CARY STOCK OR PACKAGE

ATTACH LABEL FLAY PRESSURE SENSITIVE TYPE 138 209 “Mi0OLAQD 1?7
TO FCLOER,CARD STCCK CR PACKAGE

ATTACK LABEL GUMMED FOLD TYPE TO FOLDER OR 22¢ 209 M{DLAO)L 17
CARD S$STOCK .

ATTACKH LABEL ,OYMO TAPE wkR{TER,TO SURFACE AT 112 209 MIDLAOS 17
AN APPAOXINMATE LCCATICN .

ATTACK McTAL TAS SIGNAL TO FOLCER O% OIvIDER ?¢ ' 209 MIOTAO2 18

ATTACH METAL TAE SIGNAL TO CARD STOCK [-1 ] 209 MICTAOY 18

ATTACH TA® EITHER FOLOED(UP TOQ 3 INCHES 156 209 "MIOTAQO3 i8

LCNG )OF ROUNC PROJECTION TYPE GUMMEC INOEX.
TC CARO STOCK OR SKEET

CHECK CAnD CECK BY RIFFL ING 160, 2313 uxPDCOL [3}
CLEAR MACHINE VAR TABLE 21¢ MCAMC XX .6
CLOSE BINDER TECHNICAL CROER TYPE wITH RING 143 209 MPFBCI2 22

ANO CENTER PCST LCCKING MECHANISH

CLOSE BINDER 2 POST LEOGER TYPE,ulTH BUTTON 118 209 MPFBCO6 22
TYPe LAYCH MECHANISM

O=1



DEFENSE wOAKR FEASUATMENTY STANMOARC TINE OATA
VERG/NOUN INOEX

OPEFA TION/ELENENT OESCRIPYT ION ™y oCCUP= OwusgToP PAGE
vaLve ATION ZLEnENTY

CLOSE BINDek,2 SOST LEDGEAR TYPE wiTh THyuma 118 200 Lo d 4.1 22
SCTLITEC LATCm 246 l‘CPANl’ﬁ

CLOSE OINOCER:2 POST LEDGER TYPE wiTH xEY 159 209 L ad 413 22
LOCK ING MECHANTSM

CLGCSE BINODER.2=3 RING LOCSE LEMN Tysg Jo 209 nerac o1 22

CLOSE BINCER,4 POSTY TYPE,wiTH SCREw AND 217 209 NOEeco3 22

LEVER LATCh MECFANISH

CLOSE CAd INET ,2C00R STORAGE.wl 1 SOTH HANDS o6 209 »OGCCOl 20
EMPTY,0R WITH ONE MANC FOLDING OOJECT
wEIGKHING LESS THAN 2.5 LA,

CLOSE COVERICARRIAGE=CONTROL TARE(lON ACCTE 33 n3 nOMCCOold 32
MACH INEI=CLOSE CARRIAGE CLVER

CLOSE D€k DRAWER ALL SICES AND CENTER van taSLE 209 "oGOC XX 20

CLOSE FASTENER 2-3/8 INCh ACCO TYVYPE,wITH 30 209 ’ wPrECos 26

OUT LOCKSTRAP AND PRONGS SENT QUTRARD

CLOSE FASTENER2=3/4 CE 8=1/2 INCH ACCO TVYPE 102 209 NeEFCoz 26
wlT LOCKSTRAS AND wiTH OF wilTHQUT CVER=
LAPP ING PAONGS

CLOSE LATCH CN HANDLE OF GUILLCTINE PASER n 209 NPWLCOL 29
CUTTER

CCMPARE ¢ CARCS ) ' .2 213 nOMCHE 3 33

COWOLETE MAGAZINE DATA CAROCRECEIVING) 30e0 222 swaccot so

CCMPLETE wAGAZINE OATA CARC(SHIPPING) 1978 222 seaccoz so

CCMRLETE PLANOGRAPH 782 228 .OPCot [ 1]

CENTINUOJS TYPING.DEPRESS KEY AND NOLC POR vantasLE 203 uTYTCRX e
1 INCH OF TYPE,wiTH FINAL PCSITIONING OY 3 ’
REPCATEC CEPQESSIONS

CCNVERSAT ION=TELEPHONE T IME vaalant 209 S0GTC XX 16

CCOY aDOI TIONAL SWEET FACM SINGLE SHEET 200 207 APSCOY 13
CRILINAL,VERIFAX »CCEL )

COPY ING.E SHEET FROM ORIGINAL 38 THERMC= 183 207 HAPSCOS 13
FAX SECRETARY »QDEL .

CCPY NUMIER/OLIGIT MANUALLY vantaSLE 209 MOGNC XX 23

COPY SHEZT SINGLE ORIGINAL ON 3 AUTOMATIC R ) 207 Ll 4 (-] 12
DAY PHOTO=COPIER WMOODEL 20S~MULTIPLE COPLES

COPY SHEc T¢SINGLE SOUND ORIGINAL PMOTO- (1] 207 waPSCoe 12
CCPIER IM mMODTL 209 DAY CCPIER

COPY SHEET,SINGLE ORIGINAL ON 3IM AUTOMATIC 336 207 NAPSCO2 12
NRY PHOTO=COPIER MOCEL 209=SINGLE COPY ONLY

COPY SHEC TeSINGLEORIGINAL=ONE COPVY=APECO 738 207 “arsSCcol 12
#0Cl 171

COPY SINGLE SHEET QRIGINAL.BOTr SIDES.fa INCH 1996 207 nwarscld 16
FIRST COPY=COLD MACKHINE,.:XEROX 954 COPIER

COPY SINGLE SHEEY=1]1 INCH SHEEY.XERCX 91a 1670 07 . waerscos 1

. COPLER

CCPY SINGLE SHEET=14 INCFr SHEET,XEROX 916 17e2 207 AP SC 09 13
COPIER

COPY SINGLE SHEET,ORIGINALIONE SIOR,11 INCH 1029 207 MAPSC10 13

COPY ANO MACHINE wARMIXERCX 914 CCOPIER



CEFENSE wORK MEASURENMENT STANOARD TINE
VERO/NOUN INOEX

OPERAT]ION/ELEVENT CESCRIPT ION
CCPY SINGLE SHEET JORTGINAL,BOTF SICES.1]
INCH SHEET JwARN MACHINE, XERCX $14 COPIER
COPY SINGLE SHEETLORIGINAL B8OTH SIDES. 11
INCH FIAST COPY=COLOD MACHEINE s XEAOX 916
COPL ER

CCPY SINGLE SHEET (ONIGINAL +ONE SIDE2 S NG
COPY ANC MACFINE WARM.XERCX 914 COPIER

coPY SINLE SHEET +ORIGINAL,80TP SIDES.18
CMEE T, WARM MACHINE XEROX $14 COPIER

CCPY SINGLE/FIRST COPY SFEET,
VER[FAX MOOEL 3

CuT LABE. TO LENGTHe CYRO TAPE wRITER

CUT SHEET(S) ON 1SX1S INCH GUILLCTINE TVvPE
PAPER CUTTER

DASHZUNOE RL INE/ ANY KEY TYPING.ELECTRIC
TYPEWR [ TER

OELETE ITEM ON WwWOAK SHEET /DOCUNENTY
DEPRESS ACOING MACHINE OR CALCULATOR xEY
DEPRESS B4R NF 10 KEY ADCING OR CALCULATOR

MACH INE

OEPRESS R EY

OEPRESS KEY ENTER FIAST DIGIT ON MATI-
COLUMN XKEYE0ARD CALCULATOR

DEPRESS KEY'COhTiAUOUS TYPE MEE STRCKE

- DEPRESS K!V-CDN*INUOUS TyPE PER STRCKE

CEPAESS KEYL,ENTER ACDITIONM. OIGIT ON
wACH INE

DEPRESS <KEY. 10 KEY ADDING OR
CALCULAT ICA WACHINE,USED 1 OF MORE rouas
PER CAY
DEPRESS REGISTER KEY
. DIAL TELEFHCNE.CNE - 31144

DISENGAGe BURSH=HCLDERCCNTROL TAPE(1EM
ACCTG MACKHINE)

OUPL ICATE CARL,80 COLUMNS
OUPL ICATS MACHINE TIME OR SKIP COLUNNE S)

ELECTRO=3 TAT COPLER MACKH INE TINEEXPOSURE
AND PRINT OUT TImé

ENGAGE AND CISENGAGE 18 ACCTG MACHINE
FABc R ERAKE

ENTER DIGIT(S)

ENTER FIRST ANO AODITIONAL OIGITS IN
OIVIOENO ANO DIVISOR(MACHINE O1viSIOND

EXPOSURE MACHINE TIME~XEROX COPIER

EXPOSURE TIME PER OIAL SETTING,
FHCT Q=COP L ER

FAN NEw JARDS

™y
VALVE
1da1

19¢€2

1081

1383

1314

204

VARLTABLE

VAR [ASLE

108
s

VAR T ABLE

29
3a

25

VARLTABLE
VART ABLE

703

VARIABLE

VARLABLE

TABLE

223

29

138

DATA

occuP~
ATION
207

207

207

207

207

209

209

202

209

216

216

213

203

203

216

232

213

207

213

216

216

207

207

213

OunsSTOP
ELEMENY
PRFESCLS

¥RPSCI2

MAPSC11

MAPSCLS

MRPECO6

“iOLCOl

MM SC XX

8TYTCXX

“eHiCol

8CAKDO1

8CABDXX

exPxCol

ACAxDO3

aTYRDO2

avvYxkDol

BCAKCOs

eCAKCOZ

BxPROI1

ecGvLol

uMOmME8001

»KFCCXX

BKPMT XX

BRPMT 09

PCMPHEX

MCACEXX

TCAMC XX

BREMTIA

BRAPMTOL

-MOMCHI

PAGE

14

18

14

13

17

25

a3

39

3



CEFENSE wORK MEASUREMENT

OPERATICN/ELEMENT CESCRIPT ION

FILING DICUMENT IN MANILA FOLOER

FLIP PAG./SMEET CCRNER OF CARD G& PAPER TO
TURN ¢REMOVE, COUNT OR SEAACH

FOLD DOCUMENT THRU 8 172 X 13 INCH SIZE.TwO
FOLLS

GET NEw PAGGRAM CARD

HANOLE CUCUMENTS SINGLE CR BATCH AT FILE
LCCATION

HANDLE FULDERS,SINGLE OR BATCH AT FILE
' LGCATICN

HANOLE MaTEEIALS CATA MACHKINE
HANOLE THAYS(I8M ACCTG MACKINE)IREMOVE TRAY

HANOLE THAYS(IEM ACCTG WACKHINE)=LOCK TRAY
FAST ENER

HANCLE ThAYS(IBM ACCTG MACKINE) UNLCCK
TRAY FASTENER

HANCLE THNAYS(IEM ACCTG MACHINE)IPLACE TRAY IN

FILE CRAwER

HANOLE TRIAYS(IEM ACCTG MACKINE IPUT TRAY
OCwN .

HANDLE TmAvYS(IBM ACCTG MACKHINE)IPICK yP
Tear

HANOLE 3XS TD $»9 INCh FILING CARD(S)
ICENTIFLLATION TELEFFrCANE

INDEX LINE, 4ODITIONALIELECTRIC TYPEWAITER
INDEX L INE: ADOITIONAL s MANUM. TYPEWR(TER
INSEEY CARD INTQ FILE

INSERT CARC MANUALLY INTO READ OR PUNCH
STATICN OF CARD E€C.

INSERT DUCUMENT(S) I[N ENVELOPES

INSERT MECRCFILM CASTRIDGE INTC MICROFILM
FILM REAOFR

INSERT SHEET(S)2=25 SFEETS (N EINOER/
FASTENER

INSTALL CARRTAGE EAR [PmM ACCTG MACKHINE

INSTALL vRUM(PRCGRAM TYPE) OM 184 CaRD
OUNL I MACKHINE

INSTALL PAPEFRIIEV ACCTG MACKHINE) POSITION
PaAPES GUIDE TO PAPER

INSTALL PAPER(IEM ACCTGC MACKINE)ISLICE
PAPe R UNDER LEVER € RCLLER

INMETALL RUEEER EANC ON BUNCLE CR ROLL
JCSTLE CAROS/PAPERS,ONE TIME ANY SIZE
LISTEN FUR PAATY TO ASNWER TELEPHONE RING
LISTEN FOR TELERHCNE BLSY SIGNAL,OIAL TCMNE

LCAD rOPPER MCRIZONTAL TYPE,wlTH OECK OF
CARuS

VERO/NOUN INOEX
- Ty
vaLve
Se

23
180

[ 19

TARLE
TARE

145
LX)

27
€0
es
30
n
TaMLE

vamtABLE

L X
J2

o7

vARTAOLE

VARJABLE

7¢

VARIABLE
18

209

39

STANOARD TIME DATA

JCCUP=
ATION

209

200

20¢

212
213

233

213

213

213

206
206
203
203
200

233

209

219

2n3

2113

209
209
209

OwiesSTDP
ELEMENT

neLcrol

BENSF Q)
MeMHOF 0}

#KPCGOL

TELOMXX
TPLANAX

MOMNMOL
MOMTHOI

MONTHOR
-o-vgol
HMONTHOG
nOMTHOS
»OPTHOS

TALCHAX
acGTIXX
8TYL102
aTveLi0)
wELCHO)

repClOt

MONC ] XX

“EAD1 03
POFSTI XX

BONPNHOS

wepol 0}
#ONPHY O
RONPH09

PPEBLIAX
[ 1.}
80G6TLO2
80GTLOY

P03

PAGE

2%

.0

1c

36

36

hig

7

38

38

3

1s

40

27

14

29

Ja

ot

s

3s

22

2¢

16

a2



CEFENSE WORK - MEASURE NENT STANOARD TIME

OPERATICN/ELEVENT CESCRIPY ION

CCPY SINGLE SHEET sORTGINAL ,,8OTPF SI1CES.12

VERB/NCUN INOEX

MY
VALUE

1321

INCH SFEET o wARM MACHINE, XERCX $14 COPIER

COPY SINGLE SHEETORIGINAL BOT* S1DES,11
tNCH FIARST COPY=COLO MACHINE XEROX 916
copl ER :

cCcPY SINGLE SHEET ;OCRIGINAL ¢ONE SIDEs1S INCPr
COPY ANC MACKINE WARM, XERGX 914 COPIER

coPY SINWLE SHEET JORIGINAL,BQTF S10€3.10
SHEE T, BARM MACHINE XEROX $14 COPLER

CCPY SINGLE/FIRST CoPY SrEET,
VERLFAX MOOEL 3

CUT LABE. TO LENGTH, CYNO TAPE WwWRITER

CUT SHEET(S) ON 13X3S INCRH GUILLCTINE Tvee
PAPER CUTTER

DASHZUNOE RL INEZ ANY XEY TYPINGELECYRIC
TYPEuR 1 TER

OELETE ITEM ON wORK SHEET/ OOCUMENT
OEPRESS ACOING MACHINE OR CALCLLATOR xEY
OEPRESS 3M NF 10 XEY ADCING DR CALCULATOR
MACH INE
.

DEPRESS R EY

DEPRESS KEY ENTER FIRST DIGIT ON MULTI~=
COLUMN KEYEOARD CALCULATOR

DEPRESS KEY.CONTIMICUS TYPE PESE STRCKE
OEPRESS K!YoCON*INUOU& TYPE PER STQCKE'

CEPRESS KEYLENTER ADDITIONAL 01GIT ON
wACH INE

OEPRESS KEY,10 XEY ADOING OR -

19¢2

1063

1363

1314

204

VARIABLE

VAR IASLE

108
S

VAR SAHLE

18

CALCULAT ICM MACHINE,USED 1 OR MORE OuURsS

PER CAY
OEPRESS REGISTER KEY
O1AL TELcPHCNE.CNE O1GIT

OISENGAG: BUR SH=HCLDERCCNTROL TapE(IEM
ACCT G MACHINE)

DUPL ICATc CARC.80 COLUMNS
OUPL ICATS MACHINE TINE OR SKIP CoLUMN( $)

ELECTRO=5 TAT COPIER MACKHINE TINE.EXPOSUAE
AND PRINT OUT TIME

ENGAGE ANDO OISENGAGE 18M ACCTG MACKHINE
FAFe R ERAKE

ENTER DIGIT(S)

ENTER FIRST ANO ACODITIONAM. DIGITS (N
D1ViDENO ANO DIVISOR(MACHINE OIvISION)

EXPOSURE MACMINE TinEe=XEROX COPIER

EXPOSURE TIME PER DIAL SETTING
FHCT O~COP L ER

AN NEw CARDS

29
Ja

2S

VARTAULE
VART ABLE

703

VARIABLE

VARTABLE

TAGLE

223

29

138

OATA

ocCuP-
ATION
207

207

207

207

207

209

209

203

209
216

216

213

202
203

216

216

213

213

207

233

216

207

207

212

OunsSTOP
ELEMENT
vRESClae

MRBSC12

MAPECL
MRPSC1S
»EPSCO6

MIDLCOL

MEHSC XX
sTYTC XX

menicOol
8CAxD01

4CABDXX

exPxCol

BecAxDOJ

aryxDo2
eryxDO1l

BCAKGUOS
eCAKCO2
BxPEOI1

ecGTCOL

mOME001

»KFCCXX
exPMYT XX

BRPNMTOG
WCMPMXX

uCACEXX

TCAMCXX

ARFMT1AS

BAPMTOIL

MOMCHLL

PAGE

14

14

14

13

17

25

43

39

a3

s



CEFENSE wORK MEASUREMENT STANOARD TINE DATA

OPERATICAN/ELEMENT CESCRIPTION

FILING DICUMENT [N MANILA FOLOER

FLIP PAG./SHEET CCRNER OF CARD OR PAPER TO
TURNN s REMOVE, COUNT OR SEARCH

EOLD DOCUMENT THAU 8 1/2 X 1S INCH SIZE.TwO
FOLUS

GET NEw PAGGRAM CARD

HANOLE CUCUMENTSSINGLE CR BATCH AT FILE
LCCATION

HMANOLE FULDERS, SINGLE OR B8ATCH AT FILE
LCGCATICN

HMANDLE MaTEFIALS CATA MACKINE
HANOLE THAVS(IBM ACCTG MACFINE)REMOVE TRAY

HANOLE THAYS(IEM ACCTG WACFINE )=LOCK TRAY
FASTENER

HANCLE TwmAYS({I8M ACCTG MACKHINE) UNLECK
TRAY FASTENER

HMANCLE T~AYS(IEM ACCTG MACKHINE)IPLACE TRAY IN
FlLE CRAwER

HANOLE TLAYS{IEM ACCTG MACKINE }PUT TRAY
OCuv .

HANOLE TmAYS(IEM ACCTG MACFINEDIPICK uP
ToAY

HANOLE 345 TN 539 INCKh FILING CAROC(S)
ICENTIFILATION TELEEFCAE

INDEX LINE, AODITIONALIELECTRIC TYPEWR]ITER
INOEX L INEo AQDITIONAL ¢ MANUAM. TYPEWR[TER

INSERY CARD INTO FILE

INSERT CARC MANUALLY INTO READ OR PUNCH
STATICN QF CARD E8EC.

INSERT DUCUMENT IS IN ENVELOPES

INSERT MICRCFILM CARTRIDGE INTC MICRQFILM
FiLm READFR

INSERT SHEETIS)1=23 SreETS 1IN EINOER/
FASTENER

INSTALL CARATAGE EAR [P ACCTG MACHINE

INSTALL VRUM(PACGRAM TYPE) ON IBM CAKD
PUNG I MACKHINE

INSTALL PARER(IEW ACCTG MACKHINE) PQSITION
PAPER GUIDE TO PAPER

INSTALL PAPEREIEM ACCTG MACHINE)ISLICE
PAPE R UNDER LEVER £ RCLLER

$rETALL RUBEER EBAAC ON SUNCLE CR AOLL
JCSTLE CARDS/PAPERS.ONE TIME,ANY SIZE
LISTEN FUR BARTY TO ASNWER TELEPHNONE RING
LISTEN FIR TELERNCNE BLSY SIGNALOIAL TCMNE

LCAD rOPOER WCRIZONTAL TYPE,wlTH DECK OF
CAGUL S

VERB/NOUN INOEX

™y

vatue

se

2

180

TagLt

TANE

L2 ]

27

€0

es

30

n

TaMLE
VAR JABLE
.

L X9

32

7

vARLAGLE

VARIABLE

7¢

VARLABLE
1S

209

39

JCCUP=
ATION

209

209

206

20¢

233

213

213

213

213

233

206
206
203
203
206

213

209

200

23

213

209
209
209
200

213

CarsTOP
ELEMENT

neLCFOL

BeNeF Of

“PNMOF 0L

wxPCGOL

TFLOMXX

TELEFNXX

“OMMKHOL
MOMTHOI

MOMTHOZ

#OMTHMOL

HOMTHO6

NOPTHOS

»ORTHOS

TRLCHAX
acGTIxx
oTveL 102
arveiol
HFLCHO3

»xeClOoL

MPNC]I XX

MFROT 01

PEESIXX

HONPHOS

uupOLog

#ONPHL O

BOMNPHO9

yPFOI XX
aPnCI0L
80GTLO02
80GTLOL

(13 W 31

PAGE

28

27

40

1¢

34
38

37

37

38

s

3e

16

.0

27

1e

28

38

£1)

s

22
2¢
20
1S

a2



CEFENSE WORK MEASURE MENT STANCARD TIME OATA

VERB/NCUN INOEX

OPERATION/ELEMENT CESCRIPT 1ON

LCCATE CARO 1IN TAS INOEX FILE

LOCATE COCUMENT POSITICN 1IN FOLOER
CCONT AINING COCUMENTS=SIZE 8X10 TO e=1/2%14

LCCATE FULDER oCSITION IN FILE GF FCLOERS
gx32 OR 9X1S INCH L1844

LOCK SHIFT KEY T*F!.Gl?!ﬁ-llﬂu‘t-!LE(TﬂlC
ANO 18M SELECTRIC

MACHINE T IME FOR 10 KEY MACKFINES

MACHINE TINE ONLY +ELECTRIC TYPERRT TER
CONT INUOUS SPACING PER INCH

MACHINE T 1ME PHCTO-COPIER TO READY FCR
EXPUSURE FCR BOUND CRIGINALS

MAKE TELE FHCNE CALL

MATCH CARDS TO SHIPMENT PLANNING wORKSHEET
(SPaS)OR 0C1248=1 SHIFPING ODCUMENTS

MATCH O00OC UMENTS

MEASURE w EYEUNCH CARCS

MOVE CAROD TO HOPPER

MCVE CHALR wiThH CASTERS wriLE SSTTING
MOvEeE YY’:.EI*!Q Fagm OESK SI0E wELL

MCVE TYPEWRITER INTO STORAGE IN SICE OESK
weLL

MULTIPL TCATIION MANUAL

MULTIPLICAT ION .MANUAL FIRST ANC AOCITIONAL
oIGLI TS

HULTIFLICATION(IICNING) wiTh CAMLCULATOR

QAaTAIN CARDS, MANOFUL ( AVG 200 CARDS) FRCH A
STANCARD 2000 COUNT EAM CARC 80X

OeTAIN CUPYCRAFY OOCUMENT FROM DESK
CRA¢ER

GBTAIN ORAFT COFY OCCUMENT ANO MCVE TO wCR«x
ELACE/TYPEWR ITER

OETALIN MICROFILYM CECK CARTRICGE FROmM STORAGE
FILE

CEEN ANC CLOSE CARC CABINEY OR AWER

OFEN BINUER TECHNICAL CROER TYFE RING ANC
CENTER POST LOCKING MECFANISM

OPEN BINMDER.2 pOSY LECCER TYPE wiTk
BUTTON TYPE LATCH MECrAMNI SN

0PEN BINDER.2 FCSY LEDGEF TYPE wiVThF THUMS
ACTUATED LATCH BAR AND MECHMANISM

oOPEN EBINUER,2 PCST LEOGER TYPE wiITFr KEV
LOCK ING MECHANE SNM

OFEN EINUER,2=3 RING LOOSE LEAF TYPE

OPEN BINDER.4 ©0ST TYPE,nlTH SCREw ANO
LEVER LATCP MECHANISH

OPEN CABINET.2 DOOR STORAGE.niTr BOTH ®ANDS
EMPTY,OR wiITH ONE HANC MOLD ING QOBJECT
CEIGHING LESS THAN 2.5 LES.

MY
YALUVE

VARTABLE

VAR TABLE

vantaaLe

VARTABLE

VAR IABLE

20

17

vARIABLE

VARTABLE

VARLABLE
128

s
VARTABLE
348

459

VAR LABLE

TABLE

TAHLE

69

62

e3

vAR [AULE

128

es

e

137

26

126

4S

C=5

occuP=
AT ION

206

206

20¢

203

207

222

222

213

212

209

202

203

209

206

21

209

211

209

209

20¢

208

209

209

209

OwMSTDF
ELEMENT

FLCLXX

BeLDL XX

BFLFLXX

MTYKS XX

BCAMTXX

arvyscol

ARPMTOE

MOG TCAX
SICCmaX

u1COMXX
vPCMOL
BKPCMOY
egGlmax
“TYTHOL

“TY 402

eOGCMMXR

TOGMMXX

TCANMXE

MxPC001

#ern0001

mPH00 02

uFRCO01

MREOMKX

MPFB002

MEFBGOoG

MPFBOOS

L1 1+1-23

wRFRCO1

»PFB003

#QGCD01

FAGE

LY )

11

21

4

45
40
Je

18

15

2y’

48

40
27

27

a2

23



CEFENSE wORK MEASUREMERT STANOARL Tim€ OAVA
VERB/NCUN INOEX

OWERATION/ELEMENT DESCRIPTION THy oCCUP= OwmnsSTODP PAGE
. VAL UE ATION ELEMENT
OPEN VESK DRAWER.ALL SIDES ANO CENTER VARLAMLE 209 - MOGOO XX 20
OFEN ENVELULFEIMAILING TYPE Te 209 nengCos 28
CFEEN FASTENER,2=376 INe ACCO TYPE wlTHCUT Ja 209 »PFPQo3 24
LOCK STRAP AND PAONGS BENT OUTwARD
OPEN FlL- CRAWER STANCARC UPRIGHT Tyee vasiamLt 20¢ MELFOXX e
FlLc +MULTI DRAWER -
OPEN LATCI ON RANCLE OF GUILLOTING PAPER Je 2009 MeLOOL 29
CUTTER .
OFEN CR CLOSE GLASS EOOKCASE DCOR cTe 209 »OGEAOL 20
OFEN PAPER GUIDES(18M ACCTG MACHINE) 2% 213 » NOMPHO O s
CFEN 2=3/8 OR 8=l/2 INCr ACCO FASTNER VAR AULE 209 HPEEQXX 26
OPEN/CLCSE INK PAC . $2 209 - M{oPGCO}L 18
GVERPUNCH X 15 213 "xPOPOY 3
PICK UP JATCH CF SHEETS,FRCM FLAT SURFACE a3 208 aPHSHO2 27

WITH TeO MANDS=29=50 FAPERS.LOOSELY STACKED

PICKUP BATCH CF SHEETS FRCN FLAY - 21 209 8ANSHOL 26
SURF ACE WITH ONE HAND=UP TO 22 PAPERS
LOCSELY STACKEC

PICxUB CABDOS FROM FLAT SURFACE wiTh Tug €2 209 8PHCHO2 26
FANOS LOCSELY STACKEC,2%~%0 CARDS IN BATCH

PICKUP CARDS FRCW FLAT SURFACE LCOSELY 27 209 HPHCHOL 2¢
STACKECUP TO 25 CARNS IN 0ATCH

PLACS CARD IN VISIBLE INCEX FILE(IXS YC 20% 206 wLCPOlL b
axiy INCH CARDY - .

PLACE CARCS IN rCPPER=IEM ACCTC MACKINE . 130 212 MONCHO7 32

PLACE CAROS IN FAK %2 213 “CMCHO9 2

PLACE CARCS IN TRAY=IEM ACCTCG wACHINE (] ] 213 MONCHMOO 33

S aLE CARCS OM MACHMINE TOP 20 213 nONCHIO 33

PLACE HANCLES: SINCER CL1IP, IN DCwN POSITIUN 1e 209 (L L'} 2%

PLACE ~ANCLES,BINOER CLIP,IN UP FOSITICA LY} 200 MPF 1R02 2¢

PLACE OLO CARC IN CARD SLOT a2 213 #xPCSO01 L3

PLACE PAPER ON 1BM ACCTG MACKINE s 212 MOMPHOT 3s

PLACE WRUGRAM CARD ONTO IOM MACHINE 139 213 »mPpCPOL al
PECLEAN CRUM

PLACE SUSPENSE COCUMENY IN FILE 232 200 wFLDSOL e
FEMIVE SUSFENSE CCCUMENT FRCM FILE

POSITION BALL TC EXACT LINE USING vaRlABLE 77 203 utYCcCPod 2
LINS SPACER FROM wiTHIN & LINES OR ) INCH

POSITION BALL TC EXACY SPACE ON SANE LINE 30 -20) uTYCcpoOO 2

OCSITION CARRIAGE TO EXACT SPACE ON SANME b L ‘203 wIVCPOS 2
LINE

POSITION CARR [AGE/BALL TC EXACT LINE FCE 13 203 »TYCPOA 2
EACH ADDIT IONAL 6 L INES, OR 1 INCH

POSITION CARRIAGE/BALL TO EXACT LINE VSING 66 203 #YYCPO2 2
VARTABLE L INE SPACER FROM WwWITRIN & LINES
OR 1 INCH



CEPENSE wORK MEASUREMENT STANOARD TINME
VENB/NCUN [ NOEX

QPEFATIONIELEVGNT DESCRIPT ION ™Y
VALVE

POSITION CARR I AGE/BALL TO EXACT LINE USING as
AGLLER KNGCB FROM wiTHIN 6 LINES OF 1 INCH

PREPABE CAHCIBIN REM ENISHNENT=00 FORM E26 Joas

PREPARE FASTENER,2~3/76 OR s=1/72 INCH ACCC a8
TYPE FOR ATTACHWENT

PREPARE L ABEL wiTH DYMC TAPE wAITER=PER 1
CHARACTER

PRAEPARE MESSAGE FORW CC173 . ) vART ABLE

PREPARE PLATE(S) ADORESSCGRAPH FCR VARIABLE

INCIVICUAL OR ACTIVITY

PRINT OUT MACHINE TIMEXERCX CCPIER . 32
ADDI TIONAL PRINT DUT TIME FOR 318 INCH COPIES

PRINT OUT MACHINE TIWPEIXERCX CCPIER 692

PRINT OQUT T IME=FHOTO CCPIER=FOR 204
ACUNDO CRIGINALS

PEINT OUT=PHOTO=COPIER MACKINE TIME PER 277
coPY FUOR MULTIPLE COP1ES

PRINT OUT=PHOTO=COPIER MACHINE TIME PER ' 282
SINGLE COPY

PROCESS VOCUMENT OREAKDOWN OF CONSGLICATED 12n
PACK

PROCESS OCCUMENT CTHEA TrAN KEY=PACK ING 876

wULT I=L INE (TEM PACK

PEOCESS wOCUMENT PER BiLL CF LAOING AECELIVED 1498
PROCESS VOCUMENT PER BILL CF LADLING=SHIPPING (194
PROCESS JCCUMENT PER LINE ITEM Sr1PPED=LOY 1878

VERLFICATION REQUIRED

PROCESS JOCUMENT PER LINE ITEM RECEIVEC= 2282
LOT SEGREGATION RECUIRED"

PROCESS JCCU‘ENT peR LINE ITEM QECELIVED 13886
PRUCESS JUCCUMENT PER LINE ITEM PACKAGEC 17¢2
PROCESS VCCUMENT PER LINE ITEM PACKED ) 565
PROCESS OCCUMENT PER LINE ITEM RECEIVEC AT 1958

CCEAN TERMINAL

PROCESS JCCUMENT PER PACKING L IST=KEY CoCe ' 1531

PROCESS VOCUMENT PER PALLET SHIPPED OR 429
AECE IVED

PROGESS OGCUMENT PER PARCEL POST ITEM 1426
RECE IVED

PROCESS JCCUMENT(CD FCRM 808=0 VER/ SFORT LYY 3]
FREICHT)

PROCESS JOCUMENT(OD FORM 6=0AMAGED/ LNPACRER 6397
SHIPMENT REPORT)

PROCESS DOCUMENT L INTRA=OEPQT MOVENENT) ) 617

PROCESS OOCUMENT(PER LINE 1SSUED) 1028

PROCESS JOCUMENT=PER BIN STOW(ONE L INE ITEM) 1466

PROCESS UOCUMENT=PER BIN REPLENISHMENY a72}

DATA -

occuP-
ATION
203

222

206

222

234

207

= 207

207

207

207

222
222

222

222

222

222

222

222

222

222

222

222

CwipsSTOP
ELEMFNT
»TYCPOL

SwACPOL

npEFPoOL
micLPOL

ST YMBXX

SAMPP XX
pRPMTLE

BRPNHTLS

GRPNTOS
BRFNTOD
BRPMTO02
SWRDP1L 6

SuROP1as

SWRCPO3
SWROPO2

SwRCPLO

SwRCP13

SWROP12
SeROP 08
SWRCPO?

SwROP 06

SwROP1S

SwROP O

SwROP11

SwRDP19

SmROP20

SwhCP22
SWROP21
SWRDP 26

SWRPOL7

PAGE

17

SO

12



OEFENSE wChx NEASURENENY STANDARD TiIME DATA

OPERATIUN/ELEMENT CESCRIPTION
PROCESS vG(UMENT=PEQL LINE ITEM SHIEPED

FRCM CCFAN TFOmINAL

PROLESS JOLUVENT-EEC FLECE(AIR CARGE)
SECCIVED:

PROCESS XEY=PACK MILT =L INE FACKS COCUMENT
PROCESS ~%9 LINE [TEw SKFIPPED OOCUMENT

PFOCESS S INGLE LINE ITEN=RARCEL POST=PACK
PROCESS

PUNCH HCLES IN SHEET(S)

PUSH BUTTONLCONTRCL TYFE SuITCH

PUSH BUTTCNS CONTROL SET L INE PRINT CONTROL
PUSH HUTrCNSuCOAYBOL PULLTIFLE SET

RAISE CAnC FROM FILE YO EFAD AND PUSH
EACK INTC FILE

PAISE COVER.CARRIAGE=CCNTROL TAPE(IBMN ACCTG
VACrH INE)

READ CATA(ACCITIONAL DATA UNIT) FRCM SOURCE
COCUMENT

FELEASC/CLLA® TAB.ALL STCFS CCATINUGUSLY,
MANU AL UR ELECTRIC TYPEWRITER ‘.

RELLASE/LLc AR TARPEF STOP,wiITr UP TC ANINE
INCHES NF CARRJAGE/BALL TRAVEL JMANUAL
ELECTRIC CR 18V SFLECTRIC TYPEWRITERS

REMOVE ANC INSTALL PAPER (UM ACCTG MACHINE
AS{LE CAPER

REMOVE AnTICLE FiCM A CESK DRAWER

REMOVE CARL FROM FILE ANC SET ASIDE
REMCVE CARD FEOM FILE ANC TILT NEXT CARC
REMGVE CAKD FACK RELEASE MOPPER

REMOVE CAKL FROM VISIBLE INCEX FILE( 3xS
TG 3x11 INCH CAROD)

QEMOVE CARDS FRCM nCPPRER CF lE¥ ACCTG
MACHINE

REMOVE CARDS FRCM ONE POCKET~IEM ACCTG
MACH INE

HREMOVE CARCS FRCM STACK AT 8QTTOM OF
MACH INE=1AM ACCTG MACKINE

~AEMOVE CAKDS FRCM TRAY=[EM ACCTGC MACHINE
REMLVE CANKIAGE UAQCIEY ACCTG FACHINE)
REWMOVE CuL IP SPRING TYRF "RINDER FAOM PAPENS

REMOVE CLIPIGEM OR [CEM. FATTERN PAPER (CLIB

VERE/NCUN [NOER

Ty

VAL VE

11213

714

%48

9S4

sot

[ 2)
VAR [AWL.E
6a
69

30
36
VABTABLE
87

133

VARTANLE
36
82
ad

100
9
30
.0
v0
3

FROM PAPFRS UP TO 1=3/4 INCH wiDE AND 2=

172 INCH LONG

REMOVE CeCKk MICROFILM CARKTRIDGE FRCOM
wWICACFILM REACER

REMOVE OUCUMENTS FROM ENVELOPE

CEMOVE CnxuUM(PROGRA® TYPEIFROM [2M CARD
PUNC I VACHINE

34

vARfIABLE

”

0CCUP~
ATION

209
213
213
213

213

201

203

209
2o0e
206
213

20e¢

2y

213

233

2
213
209

OwnsTDP
ELENENT

SwWROPle

Swa0P23

s-aoao$
SWRDPOO

SWROPOs

BONSPOL
MACBP XX
HACBPAOS
mACBPOS

L CHO0Y
MONCRO}
MRXPROXX
MTYTRO2

nTYTROL

MO 0PrO6

noGARXX
»eLCHO2
wFLCHOS
axecroy

wricRot
nONCHOL
MOMCHOS
HONCHOG

HONCHO2
NOMPHOD
uPECROY

NOFCRO2

MFRDAOL

MPROR XX

PAGE’

s
s2

£ )

29
3
n

n

3a

20

38

32

- H

32

32
3a
24

2

18

2e

.2



CEFENSE wORK MEASUREMENT STANOARO TIME DATA
VERE/NCUN INOEX

OFERATIGCN/ELEMENT CESCRIPT ION MY oCcCuP- Cw¥STDP EAGE
VALUE AT 10N ELEMENT
REMOVE TuM ACCTG MACKHINE CARDS FROM RACK 117 2113 NCMCHOS 32
{Tw) HANDS) -
AEMOVE [uM ACCTG MACKINE CAROS ss 213 MCMCHO3 32
(CNE HAND)
REMAOVE FROGRAM CARD FRCM 18BM MACHINE 60 213 MKPCROL L3}
PROGRANF CRUM
REMOVE AUBBER BAND FAOM BUNDLE OR AOLL VARLABLE 209 NPFBRXX 22
REMOVE SHEET(S) FROM EINCER VARTANLE 209 PPFSRXX 2%
AEMOVE TAPE,OQLD CONTROL TAPE(LIEM ACCTG 7 213 MOMTROY e
MACH INE)
REPLACE CARC IN FILE,NEXT CARD TILTEC-LCCSE . 2 206 MELCHOE ?
REGLACE CARC IN FILE.NEXT CARD TILTECD, sé 200 MELCHOS 7
CARD TIGHTLY PACKED IN FILE
RETURN CARR [AGR/BALL VARTAGLE 203 MTYCRXX A 3
REVIEW DO 1388~1 AND PULL CARDS TO COmPaRE 297 222 #[ODRO2 49
DATA
REVIEW SHIPMENT PLANNING WORK SFEET FOR as2 222 ¥IDCROL i3

ENTRIES,MATCH CARODS

REWIND MICRCFILM READER MACHINE.FILM TO 322 208 MERMEOL 1S
STCP PCSITIONs MACHINE TIME . INCLUOEC

ACTATE PHMOTC=COPIER MACKHINE TIME FILM FCR 26 207 ERPMTOS 2
HOUND CRIGINAMS

AUN MACHINE TINE SOR MULTI=—COL UMN vaRlaBLE 216 ECAMA XX .S
KEYWOARC CALCULATCF : .

AUN MACHINE TIME,FRIOEN CALCUL ATOR . . VARTABLE 21 e CMCAMRXX s 4t

AUN T IME FOR CIVISION OPERATIONS ON . TAHLE 218 TCAMARXX ag
CALCLLATORS .

SEAL ENVELOPE, GUMWEDR PLAP ) VAR [ABLE 209 MBRMESXX 2e

SELECT CATA CARC 420 222 m10Csol a5

SEPARATE FORM(S) INTERLEAVED AMND PULL TABLE 209 TPHFSXA 30
SHECT(S )/ CARRON(S)

SEPARATE SHEET(S) ALONG PERFORATION VAR TABLE 209 uPHSSXX 2¢

SEPARATE SHEETIS)IFRCHM FERFCRATED BCROER OF TABLE 206 TPHSSXX 3c
WULT I«SHEET(S) FORM LISTING

SET COLUAN=SORT FIRST AND OTHER(IEM VARTAGLE 213 MOMCS XX 3a
SORT ING MACHINES)

SET MARGIN wiTh MAGIC MARGIN OR MARGIN SEY .2 203 MTYMSO] 2
KEY OR VISIELE SLICING TYPE

SET SPACING:SINGLE,DOUBLE CR TRIPLE LINE 22 203 “TYSS0) )

SET TAB8 PCSITIONINGCARKIAGE 8Y & TO @ 2 203 “TYTSOL H]

REPC ATED OEPAESSICNS OF SPACE BARIMANUAL,
ELECTRIC OR 18M SELECTRIC TYPEWwARITER

SET Ta8 wiTH UP TO | INCH CF SPACING.l18NM ae 201 MTYTSOZ €
SELECTRIC TYPEwWRITER

SET=UP CARD BATCHIPLACE BLANK CARD BENMING 3 213 MKPCBO2 3s
DECK

SET~UP CARD,BATCH.REPLACE l.C CARC 20 213 MK PCBO1 s

SET=UP MACHINE( IBM 402 CONTROL PANEL CLCSE 89 213 MCMSULO 36
GATE



CEFENSE wORK MEASLAEMENT STANCARD TIME OATA
VERE/NOUN [INOEX

OPEQATICN/ELEMENT CESCRIPTION Ty 0oCCUP= CuwSTYOF PAGE
vaLut ATION ELEMENT
SE~ayUt wACKINE(IBM 402 CONTROL PANEL JINSTALL 12?7 213 wCuSYQYI Jo
2308 C
SET=UP MACKHINE( IEM 4C2 CCNTROL PANEL)IRENMCVE 39 213 uCesSUSS R 1]
HUCAAC CPERATION
SET=UP MACHINE( IBM 402 CONTAOL PANEL)=CPEN 80 213 MOMSLOT 16
GATe NPERATION
SET=UP MACHINE(THM S16 CCNTEOL FANEL) : 92 213 “OMSUL 4 ar
CLC3E GATE OPERATION
SET=1)F MACHINE( 18M $19 CONTROL PANEL) 11a 213 “ONSUL3 37
INST ALL BOARC :
SET=UP MACHINE( 1B¥ 519 CCATRCL FANEL) 7z 213 MOMSUL 2 3¢
REMOVE BCARO OPERATICN
SET=UP MACHINE( IBW S13 CONTROL PANEL) s2 213 MOMSUL L 36
CEMUVE GATE OPERATICN
SET=UP WACHINE,CLOSE CCNTROL PANEL GATE 7¢ 213 vowsuLa 37
SET=UF WACHINE,GET CCNTROL PANEL FRCF LAKGE 12a 213 “OMSUOS 3e
AQA4C RACK .
SETeUP MaCHINE,GET CONTROL PANEL FRCM 232 213 MOMSUO3 3s
CABINET
SET=UP MACHINE, INSTALL CCATEOL PANEL se 212 MOMEULT 37
A0AK D
.
SET=U® MACKRINE,CETAIN CCATEOL FANEL FRQOM 183 213 »OMSUOS 35
SMALL MCARC &aCK
SET=UP MACHINE,OPEN GATE TO REMOVE ss 213 wOMSULS 37
* CONTROL PANEL B0ARC .
SET=uP MACHINE REVOVE CONTROL PANEL 'aou'o ' . ae 213 uCHSULS 37
SET=UP MACHINE,REPLACE CCNTROL PANEL IN 158 213 nOMSUOE e
. DESK TYRE CARINFY
SET=UP MACHING REPLACE CLNTROL EANMEL IN vaR 1ABLE 233 MOMSURX 3s
SMALL CP LABGE EQARD RACK
SET~LP FANMEK STHEET(S) CF SONO/FORMS C CARDS TASLE 203 TTYESXKX S
SIanT=-CHUCR CECR,CARC PUNCKHING vaklaoLE 213 MEXPOS XX a2
S 1GIT=C=_Cx FUNCHET CARC K} ) 213 EXPCS01 s
SKIP CARU & CUP. MANLALLY sEACH CCCURRENCE 11 213 wPCo03 40
NUEING CARC PUNCHEING
SCRYT CARDE 3vY WAANCIFER CARC) vaRIABLE 20¢& MELCSXX e
STRT CARUS TN CCRRECT SECUENCE st 213 »OMCMLS 33
SCAY JOCJMENT SHEETS/PAGES BY ¢rAND VARTABL € 206 “PHOSXX 28
SOACE WET et 4 wCROS OR CHAFRACTERS== 21 209 » iDL SOl 18

OYMU TAOE LAREL eRITER

STAMP® DOCULMENT wiTH A PLUNGER tva£>~u~.!ﬁlnﬁ es 209 uiDOS10 17
INK STAME TO AN APPROX IMATE LOCATION:ADD=
ITIONAL OOCUMENT ANC ASIOE

STAMP DOCUMENT BiTH A PLUNGER TYPE NUMBER ING 21 " 209 {00508 1¢&
TR TAME TO AN AFPECXIMATE LOCATICA,
FIRaT OCCUMENT

STAME CLCUYENT wiTH A FLUNGER TYPE 78 209 #{DOS08 16

NUMBES (NG INa STAME 7 A CLOSE LOCATION,
ACCITICNAL COCUMENTS ANO ASIDE

0=10



DEFENSE »0&K MEASUREWERT STANDARO TIME CATA
VEREB/NOUN INOEX

OPERATION/ELEMENT CESCRIPT ION

STAMP DbCUH!Nf wiTH A PLUNGER TYPE MUNBERING
INK STAMP TO A CLOSE LOCATIONGFIRST
COCUMENT

STANMP OOCUMENT wiTH AUTOMATIC TIME STANF

STAMP DOCUMENT wiITH MANUAL TYPE ST AME

STAMP DOCUMENT wiTh RUBBER INK STAMP TO AN
APPACX IMATE LOCATION,EACH ACOIT IONAL UP
TO FIVE COCUMENTS ANC ASIOE

STAMP OOCUMENT WITH RUBEER INK STAME TO AN
APPROXIMATE LOCATIONFIRSYT DOCUMENT

STAMP DOCUMENT wlTW RUEBER INK STAME TO A
CLCSE LCCATICN.EACH ACCIT ICMAL UP TC Elve
DOCUMENTS ANO ASIDE

STAMP DOCUMENT wiTH RUEBER INK STANME YO A
CLOSE LOCATIONGFIAST DOCUNMENT

STAPLE COCUMENTS
STORE OECK MICROFILM CARTRIDGE IN FILE

SUSBTRACTICN MANUAL PER CIGIT,AFTER FIGURES
HAVE BEEN TRANSCRIBED FOR CCMRUTATION

SUBTRACTION.TEN KEY ADOING MACFKINE OR
CALCULATOS .

TEAR SHEET(S) FROM GLUED PAD
TEAR TAPE PHRINT ING CALCULATOR
THERMO=FAX MACHINE TIME
TIGHTEN RCLLER

YTIME REACTION,PER OCCURENCE OF AUTOMATIC
SKIP OF OUA. ICATION

TRAVEL CARRIAGE TIME FOR MANUALELECTR(C
OR dALL TRAVEL CN 1em SELECTRIC TYPEWR | TER
PER INCH CF TRAVEL .

TURN DOCUMENT ASIDE(SOURCE DQCLMENT)

TLRN DOCUMENT(S) wiThH BCTH HANCS

TURN PAGE COPY MATERIAL TO BE 1YPED

TURAN PLATEN KNCE

TURN SwivEL CHAIR

TURN VERNIEFR KNQE

TYPE LINE

TYPE MAlL ING ACCRESS ON ENVELUOPE

UNEOLD CJCUMENT THRU 8 1/2 X 1% INCH SIZE,
TwQ POLDS

UALCAD MIFPER,HCRIZCNTAL TYPE (ARD
VERIFAX COPIER MaCHINE T IME,EXFOSURE TImE
VERIFAR CCPIER MACHINE TIME,ACTIVATE T IME
VERIFY ScVERAL(Y TO §) CARDS

WALK AROUNO 1BM ACCTG MACHINE

My
VALVE

27

26

3t

as

62

a7

TABLE

40

26

TABLE

TABLE

VAR LABLE

VAR [ABLE

VARLABLE

41

e2

VARTABLE

26

VARIABLE

VARTABLE

a7

368

a72

78

172

CCUP-
ATICN

209

209

209

209

209

209

209

209

208

209

21

209

207

207

233

203

2113

206

203

212

209

2313

213

207

207

212

CwmuSTOP
ZLEMENT

M{0DSC?

mMiccsol
®{D0S02
M10CS06

“i00S0S

MICDSO0s

M10DSO3

TRPFCSXX
MFROSO1

80GmMSO1
TCAMS XX

TPHSTXX
“CATTOL
eRPMT1 0
#TYRTOL

8KPRTOL

8TYCTXX

MKPCT XX
aPHOT xx
aTYLPTOL
»OMETOL
90G6CTXX
HOMVYOL
HTYLT XX
STYETXX

wPHOUO0Y

HMKPHUO1L
eRPMTL
BRPMTL2
mOMCHE &

»ONMPHOS

16

16

15

25

19

48

31

a7

11

.2

26

s

38

(V]



CEFENSE wORK MEASUREMENT STANOARD TIME DATA

OPERATICN/ELEMENT DESCRIPTION

VAAMeUP MACKINE TIME=XERCX COPIER
e ARM=UR wACHIWE TIME,CCLL wACH INE
WARMeUP MACKINE TIME,wald MACHINE
WRAITE PRIOKITY AUNMBER

WRITE SICE OF CARTON CN FORNM

VERB/NCUN [NOEX

\j

w

VALUE

ror

2113

1087

OCCUP=
ATION

207

207

207

222

222

CunsSTOP
ELEMENT

8RpNT1)
ARPMT V7
SRPMT O
LI I [+})

SwASwol

pPaGE

11

11

13
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